
Student Module   

Discussions  
Student Notes 
Discussions are a very important part of your course.  They give you the chance to interact with fellow students 
and your instructor.  These instructions will cover both Discussion Forums (graded) and MyCity Cafe (ungraded) 
discussions.   The Discussion Topics are graded and monitored by your instructor, so prepare and submit your 
answers as you would for any other assignment.   The MyCity Cafe Discussion area allows you to discuss the 
course with your classmates. 

This section will take you through the Discussion Forum tab and the steps to view a discussion question 
create a topic and comment on other students’ topics. 
  
Introduction:  The Discussion 
Topics icon.   
 
You will find this icon on your 
Course Outline page.  
  
To view a discussion question for 
the first time, open the discussion 
question from your course outline 
by clicking on the Discussion 
Topics icon/ discussion name and 
then post your first response.   
 
Once you have posted this 
response, you can view and 
comment on the full forum from 
the Discussions tab on your 
Course Outline page. 
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Once you open the discussion 
question, you can view the 
question/instructions and type 
your answer in the box at the 
bottom of the slide.  When you are 
complete, click Save.  You will 
now be able to view the full 
discussion area from the 
Discussions Tab on your Course 
Page. 
 
Note:  If you are not prepared to 
answer the question, you can click 
the Back button at the top left of 
the slide or the “Answer Later” 
button to go back to the Course 
Outline and return to this 
discussion question at a later time.  

 
  
  
Once you have entered your 
answer for a discussion question, 
you will be able to view/comment 
on the full discussion area with all 
student posts under the 
Discussions tab on Course Page.  
Make sure to note the name of the 
discussion question you are 
working on so you can find it in the 
Discussion Forum area.   
 
Once you are on the 
“Discussions” page, you want to 
choose the “Discussion Forums” 
tab.  Then you can find the 
discussion you want to view by 
selecting it from the list and 
clicking on it or by typing the name 
in the search box and selecting it 
from the list.  
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When you reach the Discussion 
Topic you are working on, you 
can view posts from other 
students as well as comment 
on their topics (responses).  
Click “Add reply” to enter your 
comment and then click “Send” 
when you are ready. 
 
If a student post already has 
comments, you will see “Show 
replies” and a number depicting 
how many comments were 
made on this post.  Click Show 
replies to view other comments 
and enter your own comment.  

 
  
  
MyCity Café (Open 
Discussion Area): 
 
From the Discussions page, 
click on the “MyCity Café” tab, 
and you will enter the student 
open conversation area.  You 
can talk to your classmates 
here. 
 
Click on the “New Discussion” 
button to create a topic. 
 
Note:  This area is also 
monitored periodically by the 
instructor and administrators. 
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Enter your title and topic and 
click submit. 
 
You also have the choice to 
select a category for your 
discussion by clicking on the 
down arrow.  If you do not have 
a specific category in your 
course that you are referring to, 
you can select General. 
 
You can view and select 
discussion categories by 
selecting the down arrow next 
to Discussion title. 
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